Nutrition Education Coordinator
Salary: $20.00-$26.00 DOE (USDA Department)
Monday-Friday, 8am —5pm, with some flex

The Nutrition Education Coordinator is responsible for planning, coordinating, and implementing nutrition education programs
for FDPIR-eligible families. Duties include organizing Tribal nutrition activities, coordinating with Tribal and external nutrition
programs, supervising nutrition staff, collecting evaluation data, compiling reports, and promaoting healthy behavior change

within the community.

PRIMARY DUTIES:
* Plan and coordinate nutrition education programs

« Prepare reports required by funding agencies and Tribal
Council

» Collect and compile nutrition evaluation data

» Develop and maintain cooperative community
relationships

« Promate positive nutrition and physical activity behaviors

KEY QUALIFICATIONS:
« AA degree preferred; High Schoot Diploma required
» Two years of experience working in Native American

communities

» Knowledge of nutrition issues affecting Native
communities

« Strong communication and motivation skills

« Proficient in MS Word, email, graphics, and spreadsheets
« Must pass background check and drug screening; CA
Driver License required

Application Instructions

+ Submit a Tribal Employment Application, resume, and cover letter
« Applications available at the Tribal Office or via our website: www.sherwoodvalleybandofpomo.com
« All positions require pre-employment drug screening & random testing
s Indian Preference applies under P.L. 92-621

All positions close: Wednesday, December 3, 2025

Sherwood Valley Tribal Office » 190 Sherwoad Hill Drive, Willits, CA 95490 » {(707) 459-9690 « hr@sherwoodband.com



Human Resources Manager
Salary: starts at $27.00-530.00 DOE (Administration)
Monday-Friday, 8am - 5pm

nages personnel files, employee relations, recruitment suppoert, benefits guidance, and HR policy development. Ens
compliance and confidentiality.

EARY DUTIES: KEY QUALIFICATIONS:

Aaintain personnel files & HR documentation » AA degree or 3+ years HR experience
:pport policy development & research » Knowledge of HR laws & practices, federal and St.
:sist with recruitment & onboarding » Strong communication skiils, discretion, organizat
:nvide benefits guidance & HR support « Must sign confidentizlity agreement & pass drug
~apare HR reports, memos & correspondence screening

Water Maintenance Operator
Salary: $25.00-$30.00 DOE (Maintenance/Utility Department)
Manday-Friday, 8am — Spm, with some flax

. erates and maintains Tribal water and wastewater systems, conducts water testing, repairs iines and equipment, m.
logs, and assists in emergency respcnse and mapping.

AARY DUTIES: « Support Emergency Response Flan development
erate & maintain water & wastewater systems, pumps, KEY QUALIFICATIONS:

=5 & lines e One year related experience reguired

‘nduct bacteriologica!, chlorine & physical water tests * Ability to lift 40+ Ibs & work outdoors in all condit
Jaintain system logs & monthly Council reporting e Must obtain Water Operator Certificate within &,
stall, repair & replace system components as needed « TB tast, Hep C/Tetanus, drug screening required
“ap and catalog water lines ¢ CA Driver License required

Grant Specialist
Salary: $72.00-528.00 DOL {Environmental Department}
Monday-Friday, 8am — 5pm, with some flex
he Grant Specialist will assist with outreach and plan seasonal projects for Traditional Land Stewardship, assist with
strics, budgets, and deliverables. They will help with locating and applying for more grant funding as weil as coordir:
regional capacity building program for Traditional Land Stewardship in Mendocino, Lake, and Sonoma Counties
sAARY DUTIES:

nduct outreach and coordinate community workshops KEY QUALIFICATIONS:
mwviranmenta! restoration and stewardship » Knowledge of native plants & iraditional Land
sist with seasonal project scheduling, work plans, and Stewardship technigues
izet tracking » Event planning, outreach, and GI5 mapping expor
pport regional Tribal needs assessments, surveys, and « Strong organization, reparting & comrmunication
-xforce training coordination = Strong financial & grant reporting skills
~search and coordinate permitting for Tribal projects = Proficient in Microsoft Word & txcel
sack receipts, invoices, and grant deliverables s Must pass background & drug screening; CA Driv
~sist in developing new environmental grant proposals License required

tend required meetings and trainings

Sherwood Valley Tribal Office « 190 Sherwaod Hill Drive, Willits, CA 95490 « (707) 459-9690 « hr@sherwoodband.con.




Celebrating Families Coordinator
Salary: $28.00-$32.00 DOE {Tribal Youth Diversion Program)
Monday-Friday, 8am -- bpm, with some flex

Responsible for planning, coordinating, and facilitating youth and family programs rooted in Native cutture. Includes leading
Celebrating Families! sessions, preparing program reports, maintaining case management fites, and coordinating monthly
Family Nights in partnership with Tribal and community agencies.

PRIMARY DUTIES;
s Facilitate Celebrating Families! curriculum and multi-

family group sessions

« Gather program data, evaluations, and required reports
« Provide youth and family case management

« Collaborate with Tribal staff and partner agencies

« Coordinate monthly Family Nights

KEY QUALIFICATIONS:

« Certification in Celebrating Families! preferred

» Experience with Native youth programs

» Strong communication, project/grant management &
trauma-informed skills

» Must pass background & drug screening; CA Driver

License required

Victim Services Coordinator
Salary: $25.00-529.00 DOE (IHS Department)
Monday-Friday, 8am — 5pm, with scme flex

Serves as a culturally informed advocate assisting victims of crime through legal, medical, and emotionai recovery. Provides
case management, courtroom support, outreach, and systemic advocacy with agencies.

PRIMARY DUTIES:

« Conduct dient intake, assess needs, and develop service
plans

« Provide legal advocacy, court accompaniment &

transportation

« Maintain case files & grant reporting documents

» Qutreach, booths, presentations & community education
« Build partnerships with agencies

KEY QUALIFICATIONS:

» BA/BS in Social Work preferred; 2 years advocacy
required

= Strong crisis-management, writing & communication
skills

» Knowledge of Child Welfare practices

« Must pass background check & drug screening; CA Driver
License required

Enroliment Clerk
Salary: $20.00- $25.00 DOE (Enroliment Department)
Monday Friday, 1pm —5pm

Maintains Tribal enroliment records, supports Enrollment Committee and Tribal Council, research lineage and blood quantum,
and ensures accuracy and confidentiality of membership data.

PRIMARY DUTIES:
» Maintain & update Tribal membership rofl
* Research lineal descent & blood gquantum; genealogical

research
» Organize and secure enrollment documents
« Maintain confidentiality

KEY QUALIFICATIONS:

+ One vear related experience in genealogica! research;
some coliege preferred

» Xnowledge of Tribal membership structure & Constitution
of Sherwood Valley Band of Pomao Indians

* Strong mathematics, organization, data entry, &
database skills
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